
MUEN Registration for Faculty 

 
As of October 1, 2020, faculty will have additional time to approve ensemble requests.  You may approve or 

deny student requests to register for your ensembles before and during the regular class change period through 

11:59 pm on the 6th academic day of the term.  Please be aware that students can only request ensembles during 

the open registration period for the term.  This will allow faculty additional time once student registration closes 

to approve requests.  Only ensembles approved by the 11:59 pm on the 6th academic day of the term will be 

added to student schedules. Students who wish to add an ensemble after the class change period ends will need 

to petition the Faculty Subcommittee on Administration.  Ensemble registrations will be entered in the database 

on the 7th academic day of the term to prevent academic overloads. 

 

 

           (1) From the Instructor Menu 

           select Ensemble Requests  

 

 

 

 

 

 

 

 

 

        (2) Select term 

 

 

 

 

        (3) Select the ensemble you wish to review 

 

 

 

 

 

 

 

 

 

          (4) Follow the instructions on the 

          screen to accept/reject student 

          requests. Students will receive 

          e-mails when you click Submit.  Use 

          the e-mail dis list noted at the top to 

          contact accepted students. 

 

 

 

 


