APPL| CATI ON FOR ENSEMBLE RECORDI NG SERVI CES

Complete this form and return it to the Associate Dean of
the Conservatory; approval is not guaranteed until this
form has been signed by the Associ ate Dean.

NOTE: This formis used only to request ensenble recording
services, not to request actual production of an ensenble
conpact disc, for which the Application for Ensenble
Conpact Di sc Production form shoul d be used.

Facul ty nmenber’s nane:

Nanme of ensenbl e:

Appl i cation date:

| NFORVATI ON ON RECORDI NG SESSI ONS

1. List conposer, title, and duration of each piece to be
recor ded:

2. List information for sessions that will take place during
the ensenble’s scheduled neeting tine. I ncl ude the
followng information: tern(s) and week(s) of the termin
whi ch sessions will occur.



3. List information for sessions that wll take place

outside the ensenble’s schedul ed neeting tine. | ncl ude
the followng information: ternm(s) in which sessions wll
occur, week(s) of the termin which sessions wll occur

approxi mate nunber of sessions in each week, and length
of each session. Pl ease note that requests for sessions
outside the ensenble’'s scheduled neeting tine wll be
presented to the Conservatory faculty for approval.

M XI NG AND EDI TI NG

Mxing and editing wll not begin until all recording
sessi ons have been conpl et ed. Once the mxing and editing
process begins, it nust be conpleted before nore recording

sessions can start. If you are recording material to put
“in the can” for a future CD, you can mx and edit it now
(by checking here), or wait until all material for the CD

has been recorded to mx and edit everything at the sane
time (by requesting mxing and editing services on the
Application for Ensenbl e Conpact Di sc Production).

If you intend to proceed immediately with mxing and
editing of the piece(s) listed in nunber one above, please
check here:

| MPORTANT NOTE: COMPULSORY MECHANI CAL LI CENSE (paynent of
royalties / securing perm ssion to arrange and record
musi c)

Under copyright law, permssion to record nust be secured
from the copyright owner and royalties paid on al

recordings nmade and distributed, whether “for profit” or
not . In addition, if you want to arrange, adapt,



orchestrate, sinplify, wedit, or translate any piece of
music, you nust ask permssion from the copyright owner
before doing so. For ensenble projects, the Conservatory
wll pay the royalties on approved recording projects, but
it is the faculty nenber’s responsibility to do any and al

paperwork involved in securing perm ssion for arranging and

recording music. The Recording Studio will not rel ease the
CD nmaster W t hout conplete docunentation that al

appl i cable perm ssions have been secured. In addition,
Public Affairs will not begin film output for CD graphics
until perm ssions have been secured. See “Copyright and
Li censing Pointers” [ 11 nk] for nmore information on

copyright 1issues and guidelines to assist in securing
perm ssion to arrange or record nusic.

APPROVAL Dat e




